THE UNIVERSITY OF HONG KONG

Guidelines for completing exchange application 
N1 Admission Requirements
To qualify for admission as an exchange student, an applicant should have a satisfactory academic standing at the home institution, including satisfactory standards in the English language and in the subjects of his/her choice.

N2 Application Procedures
Application for admission as a mainland exchange student should be made on the Mainland Exchange Student Application for Admission. 

Documents required are:


(a)
evidence of proficiency in English, e.g. TOFEL scores, if English is not the applicant's first language; and

(b) certified true copies of certificates and academic transcripts relevant to the application. 


Photocopies of documents not properly certified will not be accepted.  All supporting documents submitted will not be returned to applicants.  Faxed copies of applications are not acceptable as our faculties/ departments will only process applications with original documentation.

N3 Selection of Courses
1. Exchange students should select courses according to the regulations, procedures and rules laid down from time to time by the University.  The number of courses selected should not normally exceed those offered to regular student of the University. Detailed information on the courses and regulations can be found in the website :
http://www.hku.hk/student/pubmedia/uregcourse .

N4 Coursework and Examinations

Applicants who wish to participate in coursework and/or sit University examinations or class tests of courses should indicate this clearly in their applications for admission.  A request for permission to participate in coursework and/or sit examinations or class tests shall not normally be approved unless it is received at the same time an application for admission is made.

Subject to the approval from the Board of the Faculty or the committee concerned, an exchange student may sit University examinations at the time specified in the degree regulations or syllabuses.  It should be noted that most examinations are held at the end of each semester, and that, for the First Semester, examination period will normally run from mid-December until mid-January the following year, without any Christmas and/or New Year break.  Students taking courses in the First Semester should therefore be prepared to stay in Hong Kong to take the examinations during the period.  Special arrangements for an exchange student to sit University examinations at other times will not be made under normal circumstances.

However, as the period of examination may vary from year to year, candidates should find out from the University in advance the examination period for their intended courses of study to ensure that they would be able to attend the examinations.

N5 Transfer of Credit to Home Institutions
An applicant who wishes to seek credit for the work done as an exchange student of this University towards the qualification for which he/she is registered in the home institution should produce evidence that his/her home institution has approved the proposed courses of study.

N6 Regulations
The relevant regulations, General Regulations G15, may be found in The University of Hong Kong Calendar.

N7 Fees

Exchange students are exempted from the payment of tuition and application fees from the University of Hong Kong but they still need to pay their home institutions for their tuition and other relevant fees.  However, the payment of caution money (HKD350) to the University is applicable.  Caution money shall be paid by an exchange student on first registration and shall be retained by the University as a deposit from which it may make deductions in respect of fees, fines, breakages, damages, losses and other charges incurred by the student; if at any time, as a result of deductions made, the balance of the deposit be inadequate to meet future charges outstanding, the student shall restore the balance therein to its original level.  On withdrawal from the University, the balance of a student’s caution money shall be returned to the student.

N8 Transcript and Certificate of Attendance
Exchange students who have participated in the coursework and/or taken the examinations or class tests of his/her courses of study will be issued a transcript of his/her academic record (which will give information on the courses attended and his/her performance in examinations and/or class tests) on completion of his/her studies in the University.  Exchange students who have not participated in any coursework and examinations/class tests will be eligible for a certificate of attendance.  Transcripts and certificates of attendance will be forwarded directly to the contact office of the students’ home institutions.

N9 Insurance
Exchange students are eligible for outpatient primary care services provided by the University Health Service. Exchange students are required to obtain medical insurance for in-patient medical services and dental services, and to provide the China Affairs Office, Academic Liaison Section, Registry with a copy of the insurance upon receiving an offer of admission.

N10 Facilities
Exchange students have access to all facilities provided for undergraduates, including health service (outpatient only), student counseling, physical education and recreation facilities and the Students’ Union to which a large number of clubs and societies are affiliated.

N11 Accommodation
Exchange students may apply to live in one of the University's halls of residence.  The Office of Student Affairs will assist students in securing suitable accommodation.  

While the University will assist students in securing residential hall placements, vacancies are extremely limited.  Students who fail to secure hall placements will be assisted in locating alternative accommodation.

N12 Visa Application

Exchange students will be assisted by their home institutions and the University to obtain a Hong Kong student visa upon receiving an offer of admission from the University.  

Further Information
Further enquiries on academic matters should be addressed to:

